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IMonoxenue
0 3aIIMTe NEPCOHANBHBIX JAHHBIX pa0OTHHKOB
MBJOY Jerckoro caga «Paayra» r. Yagaana

1. O0mue monoxxeHust

1.1. Hacrosimee ITonosxenue paspaGorano B cootsercTeuu ¢ GenepansabmM 3akoHoM Ne 149-®3 ot
27.07.2006 r «O6 unpOpManMH, HHOOPMALHOHHEIX TEXHOJOTHAX M O 3alIUTe HH(pOPMAIMH» C
u3MeHeHusMH Ha 8 mioHs 2020 roma, ®@enepansHbiM 3akoHOM Ne 152-@3 ot 27.07.2006 T «O
NEPCOHANBHBIX JAaHHBIX) B pefakiuu ot 24 anpens 2020r; Koncruryiuei Poccuiickoit ®enepanyu
u Tpynosemm xomekcoM Poccumiickoit ®enepauuy, YcTaBOM IONIKOIBHOTO 06pa30BaTENBHOTO
yapexaenus. [Ipu cocrasnennu yureno ITonoxenue 06 0co6eHHOCTIX 06PaGOTKH MEPCOHATBHBIX
JaHHBIX, OCYIIECTBJIAEMOM 6€3 HCIONb30BaHAS CPEICTB AaBTOMATH3AllMH, YTBEPKICHHOE
[locranosnennem IlpaButensctBa P® Ne 687 or 15.09.2008r; TpeGoBaums K 3amuTe
TIEPCOHANBHBIX JAHHBIX IpPH HX 00paboTke B MH(OPMAIMOHHBIX CHCTEMAx MEPCOHAIBHBIX
JaHHBIX, yTBepxkaeHHbIe [loctanopnennem [IpaButenscrBa Poccuiickoit ®enepanuu Ne 1119 ot
01.11.2012r.

1.2. Jlaunoe IlonoxeHne ompenensieT OCHOBHBIE TpeGOBaHMsS K 3amuTe, 06pabOTKe, MOPSIKY
TIOJIy4ECHHs], XPAHEHHUS, UCTIOJIb30BAHKS M IIEPEavyl IEPCOHANBHBIX IAHHBIX COTPYJHAKOB JETCKOTO
Caja, a TaKkKe OTBETCTBEHHOCTh 33 HApYIIEHHE HOPM, DPETYIHPYIOUKX 00paGOTKy ¥ 3allMTy
NIEPCOHAIIBHBIX JaHHBIX B JOIIKOIEHOM 00pa30BaTeIbHOM YUPEKICHNH.

1.3. TlonoxeHue ycTaHaBIHBACT OCHOBHBIE IIOHATHS ¥ COCTAB NIEPCOHATBHEIX JAHHBIX PaGOTHHKOB B
HOVY, pernamentupyer pOpMHpPOBaHHE U BECHHE JTUIHBIX /e, ONPEAEISET paBa U 00I3aHHOCTH
paGOTHMKOB MO 3alMTE IIEPCOHANBHBIX JAHHBIX, 4 Takke OOGA3aHHOCTH COTPYAHHKOB IIO
00€CIeYeHHIO JOCTOBEPHOCTH IEPCOHAIBHEIX JAHHBIX.

1.4. Ieneto Hactosmero Ilonoxenus seisercs obecredyeHne 3amIUTHl IpaB M cBOGOJ
TIeJaroru4ecKuX paboTHUKOB M OOCITYKHBAIOMIEro MepCcoHaia pyu 06paGoTKe HX IEPCOHATBHBIX
JaHHBIX, B TOM YHCJI€ 3aIlUTHI IPaB Ha HENPUKOCHOBEHHOCTh YaCTHOM XKU3HH, TMYHYIO TalHy.

1.5. Tlpu onpeseneHny 06beMa U COLEPIKAHMUS IEPCOHATBHBIX JAHHBIX PabOTHUKA aIMHHHCTPAIIAS
HOVY pyxoBonctByercs Koncrutyuweit Poccuiickoit ®enepanuu, ®enepatbHbIME 3aKOHAMH H
HacTosmuM [lonoxeHueM.

1.6. IlepconanpHble JaHHBIE OTHOCSTCS K KATErOpUH KOH(GUICHIHMATLHOM MHOOPMALMH. Pexum
KOH(HICHIMANBHOCTH NEPCOHANBHBIX JAHHBIX CHAMAETCS B CIydasX OOE3NMYMBaHHS HIH II0
HCTEYEHHUH 75 JIET CPOKa XPAHEHHsI, ECIH WHOE HE ONPE/ETIEHO 3aKOHOM.

1.7. Hacrosmee ITonoxeHHe SBIACTCS BHYTPEHHHM JIOKAIbHBIM HOpPMaTHBHEIM akToM JIOY,
00s3aTeNbHBIM JUI1 HCIOJHEHUS BCEMH DaGOTHUKAMH, MMEIOMIMMH JOCTYH K NEepPCOHATBHBIM
JaHHBIM COTPYHHUKOB JIOMKOJIBHOTO 00pa30BaTeIbHOIO YUPEeKICHHMS.

2. OcHOBHBbIE IOHATHS M COCTAB NEePCOHANBHBIX JAHHBIX paﬁo'mmcon

2.1. Ilepconanvivie OanHvie - mobas uHGOpMANHS, OTHOCAINASCS K ONPENCTCHHOMY HIH
OIIpe/IeNIEMOMY Ha OCHOBaHHH TaKoi HHGOpMAIHU HU3UIECKOMY JIUITY, B TOM YHCIIE €T0 haMHUITHs,
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UM, OTYECTBO, T'0Jl, MECAILl, AaTa U MECTO POXACHUS, a TAaKXKe aJpec, CeMEWHOEe, COLUAIbHOE,
MMYIIECTBEHHOE MOJIOKEeHHE, 00pa3oBaHue, mpodeccusi, T0X0 bl U Ipyras nHpopMarus.
2.2. Ilepconanvhvie dannvle pabomuuxa - 370 MHGopMaIus, Heodxoaumas 3aBeayromemy 10V B
CBSI3M C TPYAOBBIMU OTHOILICHUSIMHU U Kacaroiasicsi KOHKpeTHOro cotpyanuka. [log undopmarmeit o
pabOTHHUKE MOHMUMAIOTCS CBEACHUSA O (PaKTax, COOBITUAX M OOCTOATENHCTBAX XKU3HH pAaOOTHHKA,
MO3BOJIAIONINE UICHTU(DHUIIUPOBATH €ro TUYHOCTh. [lepconanbHble JaHHbIe pabOTHUKA CoAepKATCS B
OCHOBHOM JIOKYMEHT€ IIEPCOHATBHOTIO y4eTa paOOTHUKOB - JINYHOM JIeJie Pa0OTHUKA.
2.3. Obpabomka nepcoHaIbHbIX OAHHBIX — 3TO NEHCTBUS (OTepalii) ¢ IEPCOHATLHBIMU TaHHBIMU,
BKJTI04ast cOOp, CUCTEMaTU3aIMIO U HAKOIUIEHHE, XpaHEeHUe, yTouHeHHe (0OHOBIIEHUE U U3MEHEHHE),
MCIOJIb30BaHUE U pacCIpOCTpaHeHue (B TOM YHUCIIE Mepeiadya) MePCOHANbHBIX TaHHBIX.
2.4. Pacnpocmpanenue nepcoHANbHLIX OAHHLIX - JIGACTBHSI, HANpaBJICHHbIE Ha Iepegady
MEPCOHAIBHBIX JTAHHBIX OINpPEAEICHHOMY KpYry JuIl (mepeaaya NepCOHATbHBIX JaHHBIX) WM Ha
O3HAKOMJICHHE C TEePCOHAIBHBIMU JIAHHBIMH HEOTPAHWYEHHOTO Kpyra JIMI, B TOM YHCIE
0o0HapoJ0BaHKHE MEPCOHAIbHBIX IaHHBIX B CpPEJCTBAX MaccoBOW HH(pOpMalMU, pa3MelleHUE B
UH(POPMALMOHHO-TEIIEKOMMYHHUKAIIMOHHBIX CETAX WM MPEIOCTABICHUE JJOCTYIA K MEPCOHAITBHBIM
JAHHBIM KaKUM-JTHOO UHBIM CIIOCOOOM.
2.5. Hcnonv3osanue nepcoHanvbHbix OaHHbIX - NEUCTBUS (ONepalin) ¢ MepcoHATbHBIMU JTaHHBIMH,
copepiiaemblie JJIOY B LesX NPUHATUS PELICHUHN WM COBEPLICHHUS UHBIX ACHCTBUIA, TOPOKAAIOIINX
IOPUINYECKHAE TOCIEICTBUSI B OTHOUICHWHM paOOTHWUKA WM JPYTrUX JHI JIMOO HHBIM 00pazom
3aTparvMBaroIUX MpaBa U cBOOObI paOOTHUKA WM JPYTUX JIULI.
2.6. ObwedocmynHvle nepcoHalbHble OaHHble - TIEPCOHATBHBIC JaHHBIE, TOCTYI HEOTPAHUYCHHOTO
Kpyra JUI[ K KOTOPBIM IPEIOCTaBIEH C coriacusi pabOTHHKA UM HA KOTOpPHIE B COOTBETCTBHH C
(benepaabHBIMHU 3aKOHAMH HE PACIPOCTpaHsIETCsl TpeOOBaHUEe COOIOICHUS KOH(PHUICHIIHATBHOCTH.
2.7. B cocTaB nepcoHanbHBIX AaHHBIX paboTHHKA JIOY BXOIAT:

* aHKETHbBIC U OMorpaduuecKue JaHHbIC,

* oOpa3oBaHue;

*  CBEJICHUS O TPYIOBOM H OOIIEM CTaxKe;

*  CBEJICHUS O COCTaBE CEMbH;

*  [MaCHOPTHHIC JaHHBIC;

* CBEJICHUS O BOMHCKOM Y4ETe;

*  CBe/ICHUS O 3apa0OTHOM TUIaTe COTPYIHHKA,

* CBEIICHUS O COIHMAIBHBIX JIbIOTAX;

*  CHeNHaIbHOCTB;

* 3aHMMaemas JOJIKHOCTh;

*  aJpec MecTa KHUTEIhCTBA U TeIe(OH,;

e MecTO pabOThI UM Y4eObl YICHOB CEMbH M POJICTBEHHUKOB;

*  CoOJepXXaHHE TPYIOBOTO JIOTOBOPA;

* MOJIMHHUKU U KOMHUH MPUKA30B;

*  JIMYHOE JIeJIO ¥l TPYAOBasi KHUKKA COTPY/THHKA,

*  OCHOBAHHMS K MPUKA3aM;

* MarepHasibl 1O TIOBBINICHUIO KBATH(PHKAIMK ¥ TICPEIOATOTOBKE COTPYJHHKA, €ro

aTTecTalluu, CIIy>)KEOHBIM paccleOBAHUSM.

2.8. JImunoe geno padorHrka JIOY HaXOMUTCs B JOKYMEHTAITUH JICTOPOU3BOIUTENS H COCTOUT U3
CJICAYIOUIMX JIOKYMEHTOB:

*  3asgBJICHHE O TIpHEME Ha padoTy;

* 3asgBJeHHE PaOOTHHUKA O COTIACHU HA OOPA0OTKY MEePCOHATBHBIX TAaHHBIX;

* JIMYHBIN JIUCTOK MO y4eTy KaJpoB ¢ (oTorpadueii;

* aBtoOuorpadus;

*  TPYAOBOH JOTOBOP, TOTIOJIHUTEIHHBIE COTIIAIIEHHS K TPYAOBOMY JIOTOBOPY;

*  KOIMHM MPUKA30B O MIpHeMe Ha paboTy, epeBoJie Ha APYTyo padoTy, MOOMIPEHUSIX;

* ankera ¢ ¢poTorpadueii;




*  JIOJDKHOCTHAs MHCTPYKITUS,

*  KOMHUS TPYAOBON KHUXKKHU,;

*  JIOKyMEHTHI 00 00pa30BaHUH;

* Jm4Hasg kaptouka popmer T-2;

*  KOIHS Macropra,

e xomnus MHH;

e xonust CHUIIC;

*  KOIHS MEIIOJHCA,;

*  KOIHS BOGHHOTO OWJIeTa /il BOCHHOOOS3aHHBIX;

* cIpaBKa O HAJTMYMU UIIH 00 OTCYTCTBUU cyaumoctu uz MB/I;

*  HArpaXICHWUS;

* JIOKYMEHTHI O IOBBIIIEHUH KBaJIU(PUKAIIHH;

*  JIOKYMEHTHI O IPOXOXJICHUS aTTECTAIIUN;

* B JHM4YHOE Jeli0 pabOTHHKA JOIIKOJIHHOIO OOpPa30BaTEIbHOTO YUYPEKICHHS BKIIOYAETCS

TaK)Ke OIMUCh BCEX IOKYMEHTOB, HAXOISAIIUXCS B JIEIIe.

2.9. Pasmemenne Ha oduimanbHOM caite ¢ororpaduii pabOTHHUKOB, BHAEO C pPabOOTHHUKAMHU
COTPYIHUKH pa3peliaroT IMyTeM MPEJIOCTABICHUS COTIIAcHs Ha 00pa0OTKY MEePCOHAIBHBIX JAHHBIX B
JOLIKOJIBHOM 00pa30BaTeNIbHOM YUPEKICHUU.
2.10. ITepconanpHble nanHbie pabotHrka JJOY sBistoTCS KOH(DHISHIIMAIBHON nHDOpMAaNUel U He
MOTYT OBITh HCIIONb30BAHBl COTPYAHHKAMHU JIOIIKOJIHLHOTO 00pa3oBaTEIbHOTO YUPEKICHUS B
JUYHBIX TEISX.

3. Ilopsigok moJry4eHusi, 00padoTKH U NepeIavu MepCcoOHATbHBIX IaHHBIX PA00THUKOB

3.1. ITox 06paboTKOI epcoHaNbHBIX AaHHBIX padoTHUKA JJOY noHuMaeTcs nonyyeHue, XpaHeHue,
KOMOWHUpOBaHME, Teperadya WM JII000e JApYroe HCIOIb30BAaHUE NEPCOHANBHBIX JIaHHBIX
COTPYAHHUKA JOMIKOJIBHOI0 00pa30BaTEIbHOIO YUPEKICHHS.

3.2. B nensix obecniedeHus npaB U cBOOOJI YesloBeKa M IPaXKIaHWHA TIPU 00pabOTKe MEePCOHATBHBIX
JaHHBIX PaOOTHHUKA 00s3aHbI COOIIOAATHCS CIEAYIONIME 00IIHe TpeOOBaHMSL:

3.2.1. Tlony4yenne, xpaHeHHe, KOMOMHHPOBAHUE, TIepeadya WM JO00E IPyroe HMCIOIb30BaHUE
NEepCOHANBHBIX JaHHbIX paboTHHKa JIOY MOXET OCYyIIECTBIATHCS HCKIIOUUTENBHO B IIENAX
oOecrieueHus COOJIOZEHUS] 3aKOHOB W MHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB, COJEHCTBHS
pabOTHUKaM B TPYJAOYCTPOWCTBE, OOY4YEHUH M IMPOABIIKEHUH IO CIyxkO0e, oOecreueHus JTUYHOU
0€30MacHOCTH COTPYAHMKOB, KOHTPOJIS KOJMYECTBA M KadecTBa BBIINOJHIEMON pPabOTHl M
o0ecreyeHns: COXPaHHOCTH UMYIIECTBA.

3.2.2. Tlpu ompeneneHun oObeMa M COAEpKaHUS, 00padATHIBAEMBIX IEPCOHATBHBIX JTaHHBIX
pabotHuka 3aBenyroumii JIOY nomkeH pykoBozacTBoBaTbes Koucturynumeit Poccuiickoit
®enepanyu, TpyAOBbHIM KOJEKCOM U UHBIMU (eiepanibHbIMU 3aKOHAMHU.

3.2.3. Bce nmepcoHanbHble JaHHbIE PaOOTHHUKA IMOJy4arOTCs y HEro camoro. Eciu mepcoHanbHbIe
naHHble coTpyaHuka JIOY BO3MOKHO MOJSYYUTH TOJIBKO Y TPEThEH CTOPOHBI, TO paOOTHUK JTOJIKEH
OBITH yBEIOMJIEH 00 3TOM 3apaHee, U OT HEro JOJKHO OBITh NMOJTy4YeHO MUCbMEHHOE COorjlache.
3.2.4. 3aBenyromuii JOMIKOIBHBIM 00pa30BaTEIbHBIM YUPEXKICHHEM JODKEH COOOIHUTh PaOOTHUKY
0 LIEJISIX, IPEANoiaraéMbIX HCTOYHUKAX M CIIOCO0aX MOJTY4YEHHUS ePCOHATbHBIX JaHHBIX, a TAKKE O
XapakTepe MoJIekKaIIUX MOJYyYeHUIO0 IEPCOHAIBHBIX JAHHBIX U MOCIEICTBUAX OTKa3a COTPYAHHUKA
JIaTh MMCbMEHHOE COTJIaCHE HA UX MOIY4YEHHUE.

3.2.5. He momyckarotcs moiydeHHe W 00paboTKa MEepCOHANBHBIX JaHHBIX padoTHmka JIOY o ero
MOJUTUYECKHUX, PEIMTHO3HBIX M UHBIX YOEXIECHUSX U YaCTHOW KHM3HM, a TAK)KE O €ro YICHCTBE B
0OIIIECTBEHHBIX OOBEIMHEHUSIX WM €T0 TPO(COI03HOM AeATETHHOCTH, 3a UCKIIOUCHHEM CITy4acB,
IIPEAYCMOTPEHHBIX 3aKOHOAATENLCTBOM Poccuiickon denepanuu.

3.2.6. PaboTonaTenp HE MMEET IPABO MOJyyaTh U 00pabaThIBaTh NEpCOHANIbHBIE JaHHbIE PAaOOTHHKA
O €ro 4ICHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSX WIH €ro Npo(COO3HOW AEATENbHOCTH, 3a
UCKJIFOUEHHEM CIIy4aeB, IPEyCMOTPEHHBIX (hefepabHbIMU 3aKOHAMHU.




3.2.7. Ilpu TpHUHATUM PELICHUH OTHOCHTEIbHO PA0OTHHMKA HA OCHOBAHHWU €r0 IEPCOHAIBHBIX
JAHHBIX HE JIOMYCKAETCsl MCIOJIb30BaHUE JaHHBIX, MOJIYUYEHHBIX UCKIIOYUTEIIBHO B PE3Y/IbTaTe UX
ABTOMATH3UPOBAHHON 00paOOTKH MM AJIEKTPOHHOTO TOJTY4YEHUSI.

3.3. IIpuniunel 06paboTKH NEepPCOHANBHBIX JaHHBIX paboTHUKOB JIOY':

* 3aKOHHOCTH IIeJiei ¥ CTOCOOOB 0OPaOOTKH MEPCOHATBHBIX TaHHBIX U JI0OPOCOBECTHOCTH

*  COOTBETCTBUA LieJeil 00pabOTKM MEPCOHAIBHBIX JaHHBIX LM, 3apaHee ONpPEIeICHHBIM U
3asBICHHBIM TIpU CcOOpe NEepCOHANBHBIX JaHHBIX, a TaKXKe MOJHOMOYHIM pabOTHHKA,
OCYILECTBIIAOLIEr0 00pabOTKY MEPCOHAIBHBIX IaHHbIX;

* COOTBETCTBUS 00bEMa M XapakTepa 00pabaThIBA€MBIX NEPCOHANBHBIX JAHHBIX, CIIOCOOOB
00pabOTKH NEPCOHANBHBIX JaHHBIX LEIIM 00pa0OTKH EPCOHANIBHBIX IaHHBIX;

* JIOCTOBEPHOCTH NEPCOHANBHBIX JaHHBIX, HMX JIOCTaTOYHOCTH Ui IieJel o0paboTkw,
HEJIOIYCTUMOCTH 00pabOTKH MEPCOHAIBHBIX JAHHBIX, H30BITOYHBIX [10 OTHOLICHHUIO K LEIISM,
3asBJICHHBIM NPH cOOpE MEePCOHATBHBIX JaHHBIX;

*  HEJONYCTMMOCTH OOBEIMHEHMs CO3JAHHBIX JJIsl HECOBMECTUMBIX MEX1y co0oil ueneil 6a3
JAHHBIX THQOPMAIIMOHHBIX CUCTEM MEPCOHATBHBIX JAHHBIX.

3.4. B cinyyasix, HEOCPEICTBEHHO CBSI3aHHBIX C BOIIPOCAMU TPYAOBBIX OTHOIIEHUH, B COOTBETCTBUU
co cT. 24 Koncruryuuu Poccuiickoii denepanryn BO3MOXKHO MOJydyeHHE U 00pabOTKa JaHHBIX O
YaCTHOM KM3HM pabOTHHMKA JIOLIKOJBHOTO 00pa3oBaTENbHOTO YUYPEKICHHUS TOJIBKO C €ro
MUCHMEHHOTO COTJIACHS.

3.5. K o0pabotke, nepeaaye U XpaHEHUIO EPCOHABHBIX JAHHBIX PAOOTHHKA MOTYT UMETh JIOCTYI
COTPYAHUKH JIOUIKOJIHLHOTO 00pa30BaTEIbHOTO YUPEIKICHHS.

3.6. HMcnonp3oBaHME MEPCOHATBHBIX JAHHBIX BO3MOYKHO TOJIBKO B COOTBETCTBUU C IIEJISIMH,
OTIpEeNIeIMBIIMMH UX ToydeHue. [lepcoHanbHble JaHHBIE HE MOTYT OBITH MCIOJB30BAHBI B IIEIISX
NPUYMHEHUS UMYILECTBEHHOT'O M MOPAJIbHOI'O Bpea IpakaaHaM, 3aTpyIHEHHsI peau3aliy 1paB 1
cBoOox rpaxan Poccuiickoit @enepanuu. Orpanndenue npas rpaxaad Poccuiickoit @enepaunu Ha
OCHOBE MHCIIOJIb30BaHMA HHPoOpManud 00 MX COLMAIBHOM IPOUCXOKIEHHUU, O PACOBOMH,
HAallMOHAJIbHOM, SI3bIKOBOM, PEJIUTMO3HON U NMAPTUHHOMN MPHUHAJIEKHOCTH 3aIIPEIICHO U KapaeTcs B
COOTBETCTBUM C 3aKOHOJATEIbCTBOM.

3.7. Tlepenada mepcoOHAIBHBIX JTaHHBIX PAOOTHHKA JIOIIKOJIEHOTO 0OpPa30BATEIBHOTO YUPEKICHHS
BO3MOYKHA TOJBKO C COIIacusi pabOTHHUKA B CIIydasix, IPSIMO MPEIyCMOTPEHHBIX 3aKOHOIaTETLCTBOM
Poccniickoit denepanun.

3.8. Ilpu mepenaye mepcoHaNbHBIX JaHHBIX paboTHHMKa 3aBeaytomuid JIOY nomkeH coOironaTh
cieayomye TpeboBaHus:

* He cooO0IaTh NepcoHaNbHble NaHHble paOOTHHKA TpeThel CTOpoHE 0€3 MHCbMEHHOIO
cornacusi pabOOTHHKA, 3a HWCKIIOUEHHEM CJIy4aeB, KOrjJa 3TO HEOOXOAMMO B IENAX
OpeIyNpexaIeHUus] Yrpo3bl JKM3HM U 3J0pOBbIO pabOTHHKA, a Takke B Clydasx,
YCTAaHOBJICHHBIX (heZiepabHBIM 3aKOHOM;

* He cooOwarb MepcoHAIbHbIE JaHHbIE pPA0OTHHMKA B KOMMEpPYECKMX LeIsIX 0e3 ero
MUCHMEHHOTO COTJIACHS;

*  OpeaynpeauTh I, MOJy4arolluX MepCOHATbHbIE JaHHBIE PaOOTHUKA, O TOM, YTO 3TH
JTAHHBIE MOTYT OBITh WCITOJIb30BaHBl JIMIb B MENSX, JJIS KOTOPBIX OHH COOOIICHBI, W
TpeOOBaTh OT 3TUX JMIl MOJATBEPXKIEHHUS TOTO, 4YTO 3TO MpaBMUJIO cobOmoneHo. Jluma,
MIOJTy9aroIie MepCoOHATbHBIC TaHHbBIe PAa0OTHHKA, 00s13aHBI COOTIOIATh PEXKUM CEKPETHOCTH
(koH(puAeHIMANBHOCTH). JlaHHOE TIOJIOKEHHE HE  paclpocTpaHsercs Ha OOMeH
NEPCOHANBHBIMA JaHHBIMH pAaOOTHUKOB B TMOPSJAKE, YCTAHOBICHHOM (enepaabHbIMU
3aKOHaMH;

* pa3pemiath JOCTYH K TIE€PCOHATIBHBIM JIaHHBIM PAaOOTHUKOB TOJBKO CIEIHATBHO
YIOJIHOMOYEHHBIM JIMIAM, OTIpe/ielIeHHbIM MpukazoM 1o JJOVY, npu 3ToM yka3zaHHbIE JHIA
JIOJDKHBI UMETh TIPaBO MMOJy4aTh TOJBKO TE MEPCOHAJIbHBIC TaHHBIE PaOOTHHKA, KOTOpBIC
HEOOXOAUMBI JJIs1 BBITOJTHEHUS KOHKPETHBIX (DYHKITHIA;

* He 3amnpaliuBaTh MH(POPMALMIO O COCTOSHUU 3/10pOBbs PAaOOTHHUKA, 3a UCKIIOUYEHHEM TEX
CBEJICHUI, KOTOpBIE OTHOCATCA K BONPOCY O BO3MOKHOCTH BBIIIOJHEHUS PaOOTHHKOM




TPYAOBOH (DYHKIINH;

* IepeaaBaTh MEpPCOHANbHBIE JaHHbIE PAOOTHUKA MPEICTAaBUTENSIM PaOOTHUKOB B MOpPSIKE,
YCTAHOBJICHHOM TpyIOBBIM KOJEKCOM, M OTPaHMYUBATh 3Ty MH(OPMAIMIO TOJIBKO TEMHU
NEPCOHAIBHBIMU  JITaHHBIMM  pPaOOTHHKA, KOTOpbIE HEOOXOAMMBI JJISi  BBINOJTHEHUS
YKa3aHHBIMH MPEACTABUTEIIAMU UX (YHKITUH.

3.9. Ilpu nepenaye nepcoHAIBHBIX JaHHBIX paO0OTHUKA (B TOM YHCJIE U B KOMMEPUYECKHUX IEJIIX) 32
npenensl JJOY 3aBenyrommii JETCKUM caoM HE JOJDKEH COOOINaTh 3TH JaHHBIE TPEThEH CTOpOHE
0e3 MUCHbMEHHOT0 corjacus pabOTHHKA, 32 UCKIIFOUEHUEM CITydaeB, KOr/ia ’TO HE0OOXO0IMMO B IIEJISAX
OPEIYNPeXKICHUS Yrpo3bl KHU3HH U 3/I0pOBbIO PAOOTHUKA MM B CIyYasX, YCTaHOBJICHHBIX
benepanbHBIM 3aKOHOM.

3.10. Ilepenava mepcoOHANBHBIX JAHHBIX PAOOTHUKA B MpeaesiaX JIOIIKOJILHOTO 00pa30BaTeIbHOIO
YUPEXKJIEHUS OCYLIECTBIISIETCA B COOTBETCTBUU C JIOKATbHBIMU HOPMATUBHBIMH aKTaMU YUPEKICHUS.
3.11. He nomyckaercsi 0TBe4YaTh Ha BOIIPOCHI, CBSI3aHHBIE C Mepeavyeli NepCcoHaIbHON HHPOPMALUU
o Teneony wim daxkcy.

3.12. Bce Mepbl KOHPHUIESHIIMATBLHOCTH TIPU cOope, 00paboTKe U Tepeadn MepCOHAIBHBIX JaHHBIX
COTPYJIHUKA PACIPOCTPAHSIOTCS KaK Ha OyMaskKHbIE, TaK U Ha 3JIEKTPOHHBIE (ABTOMATU3UPOBAHHEIC)
HOCHTETH HH(POpMAIIHH.

4. MdopMupoBaHHUe U BeleHHe JUYHBIX el padoTHuKOB JIOY

4.1. JIngHoe aeno pabOTHUKA JOMIKOJIBHOTO 00Pa30BaTEIBHOTO YUpEXKICHUs (popMHUpyeTCs mociie
U3JJaHKs IPUKa3a o ero npuéme Ha paborTy.
4.2. IlepBoHaYabHO B JIMYHOE JIEJI0 TPYNIUPYIOTCS JOKYMEHTBI, COJAEpKaIllNe NepCOHANbHEIC
JaHHble paOOTHUKA, B MOPSJIKE, OTpaKaOLIeM Ipolecc npuéma Ha paboTy:

*  3asgBJICHHE O IIpUEME Ha padoTy;

* 3asBJICHME PAOOTHHUKA O COIJIaCHMU Ha 00pabOTKy NEPCOHAIbHBIX JaHHBIX;

*  JIMYHBIN JIUCTOK IO y4eTy KaJpoB ¢ ¢poTorpaduei;

* aBtoOuorpadus,

*  TPYAOBOW JAOTOBOP, TOTIOJIHUTENHHBIE COTTIAIIEHHS K TPYAOBOMY JIOTOBOPY;

*  KOIMHM MPUKA30B O IIpHeMe Ha paboTy, epeBoJie Ha APYTyo padoTy, MOOMIPEHUSIX;

* ankera ¢ ¢poTtorpadueii;

*  JIOJDKHOCTHAs! MHCTPYKIIUS,

*  KONUS TPYAOBOW KHUXKKH,

* JIOKyMEHTHI 00 00pa30BaHUH;

* JuyHas kapTouka Gopmsl T-2;

*  KOIUS MMacnopTa;

e xonus MHH,

* xonusa CHUJIC;

*  KONIUS MEIIOJINCA,;

*  KOIMS BOGHHOTo Omiera Juisi BOEHHOOOS3aHHBIX;

*  CIpaBKa O HATMYMU UIIH 00 OTCYTCTBUU cyaumoctu u3 MB/I;

*  HarpaxaeHus;

* JIOKYMEHTHI O IMOBBIIICHNN KBaTH(PUKAIINY;

*  JIOKYMEHTBI O POXOX/IEHUS aTTeCTalluH;

* B JHM4YHOE Jeli0 pabOTHHKA JOIIKOJIHHOIO OOpPa30BATEIBHOTO YUPEKICHHS BKIIOYAETCS

TaKXe OMHCh BCEX JOKYMEHTOB, HaXOALIUXCS B JIEle.

4.3. Bce MOKyMEHTBI JHMYHOTO Jeja MOJIIMBAIOTCS B OOJNOXKKY 00paslia, YCTaHOBJIEHHOIO B
JIOUIKOJILHOM 00pa30BaTeIbHOM YUPEXKICHUH; Ha 00JIOKKE JOJDKHBI OBITh (PaMUIIHs, UMsI, OTYECTBO
COTPY/IHUKA.
4.4. JlugyHOMYy JieNly IpUCBauBaeTCs HOMEp, KOTOPBIN (DUKCHUpYETCs B KypHale yuéTa JIMYHBIX JIell.
Howmep nu4HOro fena coTpyAHUKA JETCKOrO Caa MPOCTaBIISIETCs] B BEPXHEM JIEBOM YIIIy OOJ0XKKH
Jena.




4.5. K aHkere B JTUYHOM Jiene npukienBaerca (otorpadus padoTHHKa (0e3 rosoBHOro ybopa)
dbopmara 3x4.
4.6. B muunom nene padotnuka /I0OY Bemercsi BHYTPEHHSS ONUCH, Ky/la 3aHOCITCS HAUMEHOBAHUS
BCEX MOJIIMTHIX JIOKYMEHTOB, JaTa MX BKJIIOYEHHUS B JEJI0, KOJIMYECTBO JIUCTOB, a TakKe JaaTa
U3BATHS JJOKYMEHTA M3 JIeJla C yKa3aHHEM JIMLA, U3bSABLICTO JOKYMEHT, U NPUYHHY U3bATUS. B
Clly4ae BPEMEHHOT'O M3bATHS JIOKYMEHTa BMECTO HEro BKJIAJbIBACTCS JIMCT-3aMEeHUTENb. M3bsaTue
JOKYMEHTOB W3 JIMYHOTO JIeJa IMPOU3BOAMUTCS HCKIIOUUTEIBHO C pa3pelieHusl 3aBeqyIOLIero
JOLIKOJIBHBIM ~ 00pa3oBaTeNbHBIM  YUpekJIeHHEeM. BHyTpeHHss  OmHCh  MOJIMHCHIBAETCS
JIeNTOTIPOU3BOIMTENIEM, C YKa3aHHEM JaThl COCTABICHUS.
4.7. Bce TOKyMEHTBI, IOCTYMAOIINE B JIMYHOE JIEJI0, PACIIOIAraloTcs B XpOHOJIOTHUYECKOM MOPSIIKE.
4.8. He nomyckaercst BKIIOYATh B JINYHOE JIEJIO0 JIOKYMEHTHI BTOPOCTETIEHHOTO 3HAYCHHS, UMEIOIINE
BpeMeHHbIe (10 10 JeT) cpoku XpaHeHUs, HampuMep, CIPABKU C MECTa KUTEIbCTBA, O COCTOSIHUU
3710pOBbSl, 0 CEMEMHOM IOJIOKEHUH U T.II.
4.9. JlucTel TOKYMEHTOB, MOAIIUTHIX B JIMYHOE [0 pabOTHHUKA OUIKOJILHOTO 00pa30BaTEIIbLHOIO
YUPEKACHUS, HyMEPYIOTCH.
4.10. AHkeTa sIBISI€TCSI OCHOBHBIM JIOKYMEHTOM JIMYHOTO JeJa, IPeICTaBISIOIMUM COO0H nepeueHb
BOIIPOCOB 0 Omorpaduyeckux NaHHBIX COTPYJHHKA, €r0 OOpa30BaHMHM, BBHIMOIHAEMOW padoTe C
Hayvaja TPYAOBOH JNEATEIbHOCTH, CEMEMHOM IMOJIOKEHUU, MECTE MPOMUCKU UITU MTPOKUBAHUS U T.II.
AHKeTa 3amoJHSETCS PaOOTHHUKOM CaMOCTOSATENBHO TpH O(OpMIIEHMH TpuéMma Ha paboTy B
JIOLIKOJIbHOE 00pa30BaTeIbHOE YUPEKICHUE.
4.11. Ilpu 3amoTHEHUH aHKETHI paOOTHHK JTOJDKEH 3aIOIHATh Bee €€ rpadbl, Ha Bce BOIPOCH 1aBaTh
MOJIHBIE OTBETHI, HE JOMYCKAaTh UCIPABICHUI WM 3a4epKUBAHUSI, TIPOUYEPKOB, TOMAPOK, B CTPOTOM
COOTBETCTBUM C 3aIUCSMH, KOTOPHIE COAEPXKATCS B €ro JIMYHBIX JOKyMeHTax. OTpuiareibHbIe
OTBETHI B rpadax aHKEThI 3aIUCHIBAIOTCA O€3 TOBTOPEHUSI BOIIPOCA.
4.12. llpu 3anonHeHny rpadsl «OOpa3oBaHuey CleAYET NPUMEHSITH CIEeIYIOHe GOPMYIUPOBKH B
3aBHCHMOCTH OT TOT0, KaKOW JIOKYMEHT UMEeTCsl y pabOTHHUKA:

*  «BBICIIIEEY;

*  (HETOJHOE BBICIIEEY;

*  «cpenmHee CIeIHaIbHOeY;

*  HETOJIHOE CpeHEe».
4.13. B rpade «bmmxkaiiiue poJCTBEHHUKN» MEPEUUCIIIOTCA BCe UeHbl ceMbU paboTHuka J[OY ¢
yKa3aHHEM CTeNeHU poJCTBa (OTel, MaTh, MYX, ’KEHa, CbIH, J04b, POAHbIE OpaT U cecTpa), Aajee
NEPEUHCISIFOTCS OJTM3KUE POJICTBEHHHUKH, IMPOKXUBAIOIINE COBMECTHO C PAOOTHUKOM. Y Ka3bIBAIOTCS
(bamuus, UMs, OTYECTBO U JIaTa POXKIAECHUS KaXKJOT0 YJeHa CEMbH.
4.14. B rpade «Brmonnsemas paboTa ¢ Hadayia TPyA0BON IEATETbHOCTHY OTPAXKAIOTCS CBEICHUS O
paboTe B CTPOrOM COOTBETCTBHMHU C 3alUCAMHU B TPYIOBOH KHUXKKE. B TpylOBYIO J€ATENIbHOCTh HE
BKJIFOYAETCsl BpeMsi y4eObl B 00I11e00pa30BaTeNbHBIX MIKOJIaX, MPOGEeCcCHOHATBHO-TEXHUYECKUX U
JIpYyTUX TPUPABHEHHBIX K HHUM Y4YeOHBIX 3aBeJeHMAX. Bce 3amucu mNpou3BOAATCS B
XPOHOJIOTUIECKOM TTOPSIIIKE.
4.15. AuHkera NOJNMCHIBAECTCS JHMIIOM, NPUHUMAaeMbIM Ha paloTy, M JEIONPOU3BOIUTENIEM
JOITKOJIFHOTO 00pa30BaTENIbHOTO YUPEIKACHHUS MOCIIE CBEPKH CBEICHUM, 3aHECEHHBIX B aHKETY, C
COOTBETCTBYIOIIUMH JJOKYMEHTAMH U 3aBEpseTCs eUaThlo.
4.16. AsroOumorpadust - TOKYMEHT, COJEpXAllMii OMUCaHWE B  XPOHOJOTHYECKOH
MI0CJIEI0BATEIbHOCTH OCHOBHBIX 3TAIOB XKHU3HH U JIeITENbHOCTH puHUMaemoro B JIOY paGoTHuka.
ABTOoOUMOTpadus cocTaBiseTcs B MPOU3BOJIIBHON (hopme, 0€3 MOMapOK U UCTIPaBICHUH.
4.17. OCHOBHBIE MOMEHTBI, KOTOPBIE TOJKHBI OBITH OCBEIIIECHBI B aBTOOHOTpaduu:

*  (hamwns, UMs, OTYECTBO;

*  YHCIO, MECAL M TOJI POKICHHUS;

* TModydeHHoe oOpa3oBaHHe (T, KOrJa, B KaKMX Y4eOHBIX 3aBEJEHHUSAX, MO KaKou

CIEIUATBLHOCTH ),
*  BpeMs Hayaja TPYIOBOIl 1eATeNbHOCTH;
* IPUYHMHBI IEPEX0/Ia Ha IPYroe MECTO paboThI;




*  OTHOIIEHHUE K BOMHCKOW 00S3aHHOCTH, BOWHCKOE 3BAHUE;

*  HaJU4Me MPaBUTEIbCTBEHHBIX HArpas, MOOIIPEHUil;

* CBEIICHUS O CEMEHHOM IMOJIOKCHHUH U OJIM3KUX POJCTBCHHHUKAX;

*  JlaTa COCTaBJICHUs aBTOOMOrpaduu U JIMYHAs MOAMKUCH COCTABIIIEMOTO.
4.18. ABrobmorpadus, cocraBneHnas npu npueme B JJOY, He mouiexuT xoppektuposke. [lpu
HEO0OXOIUMOCTH BHECEHUS U3MEHEHUI WM JAOMOMHEHUI, OHU (UKCUPYIOTCA Ha OTJEIBHOM JIUCTE,
MOIHCHIBAIOTCA PAOOTHUKOM C yKa3aHHEM JaThl U MPUOOIIAIOTCS K IEPBUYHOM aBToOMOrpaduu. B
ciaydae OOJIBIIMX HM3MEHEHHH Ouorpaduyueckux JJaHHBIX pa0OTHHKAa OT HETO MOXET OBITh
3arpeOoBaHa OOHOBJICHHAs! aBTOOHOTpadHsL.
4.19. ABToOuorpadus He 3aBepsieTCcs MOAMUCAMU 3aBEYIONIEro JOIIKOIbHBIM 00pa3oBaTeIbHBIM
YUPEKICHUEM WM MEYaTHIO.
4.20. Ko JOKyMEHTOB 00 0Opa30BaHUM 3aBEPSIOTCS JIMYHOM TOJIUCHIO ACIONPOU3BOAUTEIS
MOCJI€ CBEPKH UX C MOAJIMHHUKAMU JJOKYMEHTOB.
4.21. JlmaHoe neno Benércs Ha MPOTSHKEHUHW BCEH TPYAOBOM JesTeabHOCTH padoTHuka JIOV.
V3MeHeHUs, BHOCUMBIC B JIMYHOC JEJO, JOJDKHBI OBITh MOATBEPXKICHBI COOTBETCTBYIONTUMHU
JIOKyMEHTaMH.
4.22. Jlenonmpou3BOAUTENh NPUHUMAET OT IMPHUHUMAEMOTo Ha pabory pabOTHHMKA JOKYMEHTHI,
MPOBEPSET MOJHOTY WX 3alOJHEHUS M MPAaBHIBHOCTh YKAa3bIBAEMBIX CBEICHHI B COOTBETCTBUHU C
MPEIbIBICHHBIMU UM JIOKYMCHTAMHU.

5. Yder u XpaHeHHe NePCOHATbHBIX IaHHBIX PA00OTHUKOB

5.1. Jlnunble nena, B KOTOPBIX XpaHATCA MepCOHalbHble NaHHbIE paboTHuKOB 1OV, sBisiorcs
JOKyMEHTaMU «J1J1s1 BHyTPEHHETO M10JIb30BAHUS.

5.2. JInuHO€ N1eJI0 PEerucTpUpyercsi, 0 4yeM BHOCUTCS 3amuch B «KypHan y4éra JIMYHBIX JeJ».
KypHan cogepxut cienyromue rpadsor:

*  MOPSAAKOBBIM HOMEp JIMYHOTO JIeNa;

*  (amunus, UMs, OTYECTBO pabOTHHKA JTOIIKOILHOIO 00pa30BaTEIbHOTO YUPEKACHHUS,

* JlaTa IIOCTaHOBKU Ji€Jia Ha Y4eT;

*  JlaTa CHATHUS JieJIa C y4eTa.

5.3. JInyHble J1ena pacnoaralTcs B MOPSAIKE COTJIACHO UX HOMepaM JIM00 B aj(paBUTHOM MOPSIIKE.

5.4. [Tocne yBonbHEHUs paOOTHHMKA JIOMIKOJIBHOTO 00pa30BaTENbHOTO YUPEXKACHUS B JIMYHOE AEIO
BHOCATCS] COOTBETCTBYIOIINE JIOKYMEHTHI (3asBJICHUE O PACTOPKEHUU TPYIOBOTO JOrOBOPA, KOMHS
IIPHUKa3a 0 PAaCTOPKEHUH TPYIOBOTO J0rOBOPA), COCTABIISAETCS OKOHUYATENIbHAS OMUCH, CAMO JIUYHOE
nenno opopMIIsieTcs U epeiaeTcs Ui XpaHEeHHU .

5.5. JluuHble nena COTPYIHUKOB, yBOJeHHbIX u3 JIOVY, xpaHsrcs B apXxuBe JOUIKOJIBHOTO
00pa30BaTENLHOTO YUPEXKIECHUS B aJ(paBUTHOM MOPSIKE.

5.6. He nomyckaercsi:

* cooOLaTh MepcoHalIbHbIE JaHHbIE pAa0OTHHKA TPEThel CTOpOHE 6e3 MUCHbMEHHOTO COrIacus
paboOTHHKA, 32 UCKIIFOUEHUEM CIIy4aeB, KOTJa 3TO HEOOXOIUMO B LENSIX MpeaynpexaeHUs
yrpo3bl KHM3HH U 3/0pOBbI0 paOOTHHMKA, a TaKKe B CIIydasX, YCTAHOBJIEHHBIX
3akoHoJaTenbcTBOM Poccuiickoit denepanmy;

* coo0LaTh NepCOHATIbHBIE JTaHHBIE pAOOTHUKA B KOMMEPUECKHUX LIeJsIX 0€3 ero MMCbMEHHOT0
coryiacus;

* 3ampamMBaTh HHGOPMALMIO O COCTOSHUU 3/0pOBbsl pabOTHHKA JETCKOro caja, 3a
UCKJIIOYEHHEM TeX CBEICHUMN, KOTOPbIE OTHOCSATCS K BOIPOCY O BO3MOXKHOCTH BBITOJTHEHUS
pabOTHUKOM TPYAOBOW (DYHKIIMH.

5.7. JlocTym K TEpCOHAJNbHBIM JAaHHBIM paOOTHUKOB pa3pemiaeTcss TOJIBKO —CHelHUaIbHO
YIOJIHOMOYEHHBIM JIMIAM, TIPY 3TOM YKa3aHHbBIE JIMIA JOJDKHBI UMETh MPaBO MOJIYyYaTh TOJIBKO Te
nepcoHalbHbIe JaHHble padoTHUKa JIOY, koTOpble HEOOXOIUMBI ISl BBINOJHEHHUS KOHKPETHBIX
byHKUIN.

5.8. Bce Mephl KOH(DUIEHIIMATBHOCTU NIPH yYETE€ U XPAaHEHHUU NEPCOHAIBHBIX JAHHBIX COTPYAHUKA




pacmpoCTpaHSIOTCS KaKk Ha OyMaKHbIC, TaK U HA JJEKTPOHHBIC (aBTOMATH3UPOBAHHBIC) HOCUTEIU
nHpopmanuu.

5.9. XpaneHue nepcoHaqbHBIX JAHHBIX JOJHKHO MPOUCXOIUTH B OPSIKE, UCKIIOYAIOIIEM UX yTPaTy
WX X HETPaBOMEPHOE HUCIIOJIh30BaHNUE.

6. locTyn K NepCOHAJBLHBIM JaHHBIM padoTHuKOB JJOY

6.1. BHyTpeHHU# OCTYI (JIOCTYIT BHYTPH JOUIKOJIBHOTO 00Pa30BATEILHOTO YUPEKICHHUS).

6.1.1. [IpaBo mocTyna K NepcOHAIBLHBIM JIaHHBIM paboTHUKa JIOY nMeroT:

6.1.2. IlepeyeHp Juil, UMEIOUIMX JOCTYN K MEPCOHAIbHBIM JAHHBIM PAOOTHHUKOB, ONPEIENISIETCS
MIPUKA30M 3aBEAYIOLIET0 W IMHCHbMEHHOTO 00s3aTelbcTBa O HEPA3MUIAIEHUH TEPCOHATbHBIX
JTAHHBIX paOOTHUKOB.

6.2. Baemnuit noctym.

6.2.1. K wu4ucimy wmaccoBbIX MOTpeOHUTeNell MEepPCOHAJbHBIX JAaHHBIX BHE JOLIKOJBHOTO
00pa3oBaTeNIbHOIO YUPEKIACHUS MOXXHO OTHECTH TOCYJapCTBEHHbIE M HETOCY/IapCTBEHHBIC
(GyHKIIMOHATIBHBIE CTPYKTYPHI.

6.2.2. Han3opHO-KOHTPOJBHBIE OpraHbl MUMEIOT JOCTYN K HWH(GOpPMAIMU TOJBKO B cdepe cBoei
KOMIIETCHIIHH.

6.2.3. OpraHm3anuu, B KOTOPBIC COTPYJHUK MOXKET OCYIIECTBIISATh TEPEUUCICHUS JICHEKHBIX
CpeacTB (CTpaxoBble KOMIIAHWHU, HETOCYJApCTBEHHbIE NMEHCHOHHBIE (POHIBI, 0JIaroTBOPUTEIbHBIC
OpraHu3aIi, KPEAUTHBIE YUYPEXKICHHS), MOTYT MOIYYUTh JOCTYN K MEPCOHAIBHBIM JAHHBIM
paboTHUKA TOJBKO B CIIy4ae ero MUCbMEHHOTO Pa3pelieHHs.

6.2.4. [lepenaya nepcoOHANBHBIX JaHHBIX cOTpyaHUKa JIOY Apyrum opraHu3ammsm:

* cBeleHHUs O paboTarolleM COTPYAHHMKE UM YK€ YBOJICHHOM MOTYT OBITh MPEIOCTaBICHbI
JIpyrol oOpraHu3aluu TOJBKO C MHCBMEHHOIO 3ampoca Ha OJIaHKe OpraHu3aluu, ¢
MPUIIOKEHUEM KOIMH HOTapualbHO 3aBEPEHHOTO 3asiBJICHUs paOOTHUKA,;

* TIEpPCOHANBHBIE JaHHbIE pabOTHHKA JETCKOTO Ccaja MOTYT OBITh MPEJOCTABJICHBI
POJICTBEHHUKAM HWJIM YJIEHAaM €ro CEeMbH TOJbKO C MHCBMEHHOTO pPAa3pelIeHUs] CaMOro
COTPYIHUKA.

* B Cly4ae pa3Boja ObIBIIAs Cympyra (Cympyr) UMEIOT MPaBO OOPATUTHCA B JOUIKOIHHOE
00pa3zoBaTebHOE YUYPEKJICHHE C MUCHMEHHBIM 3alpoCOM O pa3Mepe 3apaOOTHOM TIaTh
cotpynuuka 6e3 ero cornacus (YK PO).

7. 3amuTa nepcoHaJbLHBIX AaHHBIX padoTHHKOB 1OY

7.1. Tlox yrpo3oit WM OMacHOCTBIO YTPAThl MEPCOHATBHBIX JAHHBIX MOHUMAETCS SIUHUYHOE WU
KOMIUIEKCHO€, peajJbHOe WJIM TOTEHIMAIbHOE, AaKTUBHOE WM TIACCUBHOE IMPOSIBICHUE
3JIO0YMBIIUJIEHHBIX BO3MOXHOCTE€W BHEIIHUX WJIM BHYTPEHHMX HMCTOYHUKOB YIpO3bl CO3/JaBaTh
HEOJaronpusaTHbIE COOBITHS, OKa3bIBaTh JCCTAOMIM3HPYIONIEe BO3JEHCTBHE HA 3alTUIIACMYIO
UH(OPMAILIHIO.

7.2. Puck yrpo3sl r00BIM HMH(POPMANMOHHBIM peCypcaM CO3MAl0T CTUXHUUHBIE OCICTBUS,
AKCTpEMaJbHbIE CUTYyAllMH, TEPPOPUCTHUECKUE NEHCTBUS, aBAPUU TEXHUYECKUX CPEICTB U JUHUHN
CBSI3H, IpyTHe 0O0BEKTUBHBIE OOCTOSTENHCTBA, & TAKXKE 3aNHTEPECOBAHHBIC M HE3AaWHTEPECOBAHHBIC B
BO3HUKHOBEHUHU YTPO3bI JIUIIA.

7.3. 3amuTa TEPCOHANBHBIX JAHHBIX MPEACTABISAET COOOM JKECTKO periiaMeHTHPOBAHHBIA U
JTUHAMUYECKU-TEXHOJIOTHYECKUN  TMPOLECC, MPEeAYNPEeXKAAIONINI  HapylleHue JIOCTYIHOCTH,
[IEJIOCTHOCTH, JIOCTOBEPHOCTH W KOH(MUICHIIMATHLHOCTH TEPCOHATBHBIX JAHHBIX M, B KOHEYHOM
cdyere, OOECHEYMBAIOIINNA JOCTATOYHO HANEKHYI0 Oe30macHOCTh HWH(GOpMaluu B Ipolecce
YOPABICHUYECKOM W  TPOU3BOACTBEHHON  JIEATETHLHOCTH  JIOIIKOJBHOTO  00pa3oBaTEbHOTO
YUPEKICHUS.

7.4. 3anuTa NepCOHANBHBIX TaHHBIX PaOOTHHKA OT HEMPABOMEPHOI'O UX MCIOJIb30BAHUS WU YTPAThI
noikHa ObITh oOecniedena 3aBeayromuM JIOY 3a cueT CpeacTB MOMIKOIBHOTO 00pa30BaTEIbHOTO



YUPEXKICHUS B TIOPSIKE, YCTAHOBICHHOM (peiepalbHBIMHU 3aKOHAMH.
1.5. "Buympennsn 3awguma''.
7.5.1. OCHOBHBIM BHHOBHHUKOM HECAHKIIHOHHPOBAHHOTO JOCTyla K TIEPCOHAIBHBIM JaHHBIM
ABIISIETCS, KaK [IPaBUIIO, IEPCOHAI, paboTaIOIHii ¢ JOKyMeHTaMu U 0a3aMu 1aHHbIX. Pernamentanus
JOCTyNa MepCcoHaIa K KOH(PUICHIIUATHHBIM CBEICHUSAM, TOKYMEHTaM M 0a3aM JTaHHBIX BXOJHT B
YHCIIO OCHOBHBIX HAIpaBJIEHUN OPraHU3aIMOHHOM 3amMThl MHGOpPMAIMU U IpeaHa3HA4YeHA ISt
pasrpaHUYCHHs] TIOJTHOMOYHMHA MEXIy aJMHHHCTpPAIlMEH ¥  CHEMUAIUCTAMHU  JIOIIKOJIBHOTO
00pa30BaTEeNbHOTO YUPEKIACHHUS.
7.5.2. Jlna obOecreyeHuss BHYTPEHHEHM 3allUTHl IIEPCOHANBHBIX JAHHBIX paboTHHKOB JIOY
HE00XO0IMMO cOOJIIOAATH PSJT MEp:
* OrpaHWYCHHE M PErVIAMEHTAIUS COCTaBa Pa0OTHUKOB, (DYHKIIMOHAIBHBIC OOS3aHHOCTH
KOTOPBIX TpeOYIOT KOH(UICHIINATbHBIX 3HAHUH;
* crTporoe u30MparenbHOE W OOOCHOBAHHOE PACHpPECIICHHUE TOKYMEHTOB W WH(OpMAIUU
MeX1y paOOTHUKAMHU JIETCKOTO caja,
*  paIMOHAILHOE pa3MeNICHHE padoYMX MECT PaOOTHHKOB, MPH KOTOPOM HCKIIIOYAIOCH OBl
OECKOHTPOJILHOE UCIIOJIb30BaHUE 3alUIaeMoi HHpopMaIny;
* 3HaHWEC pPa0OTHUKOM JOMIKOJIHHOTO  OOpa30BaTENbHOIO  YYPEKICHUS TpeOOBaHUU
HOPMAaTUBHO-METOJAUYECKUX TOKYMEHTOB IO 3alUTe MHPOPMAIIMK U COXPAHEHUU TailHbL;
* Hamu4He HEOOXOMUMBIX YCJIOBHHM B TOMCIICHUU MJs pabOThl ¢ KOH(DHICHIIMAILHBIMU
JTOKyMEHTaMu U 0a3aMu JaHHBIX;
*  ONpEIEeICHHE U PEeriiaMeHTAIUsl COCTaBa paOOTHUKOB, MMCIOIINX TPABO J0CTyna (BX0/a) B
MOMEIIEHUE, B KOTOPOM HAXOAUTCS BBIUMCIUTENbHAS TEXHUKA;
*  OpraHu3anys MOPsIKa YHHUTOKEHUS HHPOPMAITUH;
* CBOEBPEMEHHOE BBISBJICHHE HapyIIeHHs] TPEOOBaHUN pa3pelINTEeNIbHON CHCTEMBI JIOCTYIa
paboTHUKaMH;
* JMYHBIE JIeJIa MOTYT BBIJABATHCS JIEIOMPOU3BOIUTENIO (CEKPETapI0) TOJIBKO 3aBEIYIOIIUM
JIOY ¥ B UCKITIOYUTENHHBIX CTyYasX, 10 MUCEMEHHOMY Pa3pelICHUI0 3aBEIYIONIETO JCTCKUM
CajJioM, - PYKOBOJUTENIO CTPYKTYPHOTO TMOJpa3ieieHus (Hampumep, MpH MOATOTOBKE
MaTepHaJIoB JIJIsl aTTeCTalluu pabOTHUKA).
7.5.3. 3ammTa nepcoHaNbHBIX JaHHBIX COTPYAHUKA HA AIEKTPOHHBIX HOCUTENSX.
Bce mamnkwu, copeprkamniie nepCcoHAbHbIC TAHHBIC COTPYIHUKA, TOJHKHBI OBITH 3alTUIICHBI ITAPOJIEM,
KOTOPBI COOOIIAeTCs PYKOBOJUTEIIO CIYKOBbI YIIPaBICHHS EPCOHATIOM M PYKOBOJIUTEINIO CITY>KObI
WH(OPMAITMOHHBIX TEXHOJIOTHH.
7.6. "Buewnsnn 3awmuma'
7.6.1. Tlog MOCTOPOHHUM JIMIIOM IOHUMAETCs JII00O0€ JIMI0, HE WMEIOIIee HEMOCPEACTBEHHOTO
oTHoIIeHus K nesrenbHocTH JJOY, mocetutenu, paOOTHUKH IPYTHX OPraHU3AIMOHHBIX CTPYKTYP.
[TocTopoHHUE JHIIA HE JOJDKHBI 3HATH pacrpe/ieiecHne QYHKIHN, padodre POIECcChl, TEXHOIOTHIO
cocTaBleHUs, 0hOpMIICHHS, BEICHUS M XpaHEHUs TIOKYMEHTOB, JIMYHBIX JIe] U pabounux MaTepralioB
y JIeJONPOU3BOIUTENS (CEKpeTaps).
7.6.2. Insg obecnieveHrs BHEIIHEH 3aIUTHI IEPCOHANBHBIX JAHHBIX COTPYAHUKOB JIOY HeoO6X0oauMo
co0JII0/1aTh PSI Mep:
*  TMOPSIOK MpHEMa, y4eTa U KOHTPOJIS IeATEHbHOCTH MMOCETUTENEH;
* MOPSJIOK OXpaHbl TEPPUTOPHH, 3JaHUKH W TOMEMICHUH JIOIIKOJIHLHOTO 00pa30BaTEIBHOTO
YUpEXKICHUS,
* TpeboBaHUs K 3a1uTe MHPOPMALIMK ITPH UHTEPBBIOUPOBAHUH U cOOECeOBAHUSAX.
7.7. Bece nutia, cBsi3aHHBIE C MOJIYYeHUEM, 00paOOTKOM U 3alIUTON MEPCOHATBHBIX JaHHBIX, 00S3aHbI
MOJIITMCATh 00SA3aTEIbCTBO O HEpasTJIallleHUH MEePCOHATBHBIX JIAHHBIX PAOOTHUKOB JONIKOJIBHOTO
00pa30BaTENLHOTO YUPEIKIACHHUS.
7.8. Kpome Mep 3aIuThl MepCOHATBHBIX JJAHHBIX, YCTAHOBJICHHBIX 3aKOHOATEIILCTBOM Poccuiickoi
®deneparyy, 3aBeIyOIINNA AOIIKOJIBHBIM 00pa30BaTEbHBIM YUPEXKICHUEM, a TaKKe COTPYAHHUKHU
MOTYT BbIpaOaThIBaTh COBMECTHBIE MEPHI 3AIIUTHI IEPCOHATBLHBIX TaHHBIX PAOOTHUKOB.




8. IlpaBa u od6s3aHHOCTH padoTHUKOB JJOY 1o 3ammTe HX NEPCOHATBHBIX JaHHBIX

8.1. 3akperuieHue mnpaB pabOTHHKA, PETJIAMEHTUPYIOIIMX 3aIIUTy €ro IEePCOHAIBHBIX JAaHHBIX,
o0ecreunBaeT COXPAaHHOCTh MOJTHON U TOYHOU MH(GOPMAIIUU O HEM.

8.2. PaboTHUKM IOMKHBI OBITH O3HAKOMJICHBI IIOJI PACIHCKY C JOKYMEHTaMH JOIIKOJIEHOTO
00pa30BaTeNbHOTO YUPEKICHHS, YCTaHABIUBAIOIIUMHU MOPSIOK 00pabOTKH MEPCOHANBHBIX TaHHBIX
pabOTHUKOB, a Tak)Ke 00 MX MpaBax U 00S3aHHOCTSX B ATOH 00IACTH.

8.3. PaboTHUK JOUIKOJIBHOTO OOpPa30BATEIBHOTO YUPSHKACHHS OO0S3YeTCs MPEIOCTABIATh
MEePCOHANIbHBIC JAHHBIE, COOTBETCTBYIOIINE IEUCTBUTEIBHOCTH.

8.4. PaboTHUK MMeeT IpaBo:

*  Ha MOJIHYIO HH(POPMAIUIO O CBOMX MEPCOHAIBHBIX JaHHBIX U 00pabOTKe ATHX JaHHBIX;

*  cBOOOJHOrO OECIUIaTHOTO OCTyMa K CBOMM IMEpPCOHAJIBHBIM JaHHBIM, BKJIIOYAs MpaBO Ha
NOJydeHUEe KOMHUM JII0OOW 3amucH, CofepiKallell NMepcoHalbHblE TaHHbIE PaOOTHHKA, 3a
UCKJIIOYCHHEM CJIy4aeB, MPeAyCMOTPEHHBIX 3aKOHOIaTesIbeTBOM Poccuiickoii denepanuy;

*  HAa ONpPEJCIICHUE CBOUX MPEACTABUTENICH JIJIS 3aIIUTHI CBOMX MEPCOHAIIBHBIX TAHHBIX;

* JOCTyna K OTHOCSIIMMCS K HEMY MEIUIIMHCKAM JAaHHBIM C TMOMOIIbIO MEIUIIMHCKOTO
CIIELUATIMCTa IO CBOEMY BBIOODY;

* TpeboBaTh UCKIIOYUTH WM UCIIPABUTH HEBEPHBIE, HIIM HEMOJIHbIE IEPCOHANILHBIC TaHHBIC, a
TaKXe JJaHHbIe, 00padOTaHHbBIE ¢ HApYIICHHEM TPEOOBAHMIA;

* mnpu otkaze 3asenywoomero J[OY UCKIIOYUTH WIM UCHPABUTh NEPCOHAIBHBIE JTaHHBIE
paboTHUKA UMEET MPABO 3asBUTH B MUCHEMEHHOUN (JOpME 3aBEIYIOIIEMY O CBOEM HECOTJIACHUHU
C COOTBETCTBYIOIIUM OOOCHOBAHHUEM TaKOTO HECOTJIACHS;

* [IEpCOHAJbHBIE JAaHHBIE OIICHOYHOI'O XapakTepa paOOTHUK JETCKOro cajla MMEET IPaBo
JOTIOTHUTD 3asIBIICHUEM, BBIPAXKAIOIIUM €TI0 COOCTBEHHYIO TOUKY 3pEHUS;

* TpeOoBaTh M3BEIICHUS 3aBEIYIOUIMM JETCKHUM CaJOM BCEX JIHI], KOTOPHIM paHee ObLIU
COOOIlleHbl HEBEpHbIE WM HEIOJIHbIE TMEepPCOHANbHBIE JaHHBIE paboTHUKA, 000 Bcex
MPOU3BE/ICHHBIX B HUX UCKIIIOUCHUSIX, UCTIPABICHUSX HIIA JTOTIOTHEHUSX

* o0xanoBaTh B CyJe TOObIe HEMpaBOMEpPHbIE NEHCTBUN WM Oe3MeHCTBHS 3aBEAYIOLIETO
JIOLIKOJIBHBIM ~ 00pa30BaTeNbHBIM  YUpEXJACHUEM TIpu o0paboTKe U  3aluTe €ero
MEPCOHAIBHBIX JaHHBIX.

8.5. B mensx obecrieueHus IOCTOBEPHOCTH NEPCOHATBHBIX JaHHBIX pa0oTHUKU JIOY 00s3aHbI:

* npu opopMIEHUH Ha pabOTy MPEACTaBIATh JOCTOBEPHBIE CBEACHHS B MOPSIKE U 00BEME,
IIPEeAYyCMOTPEHHOM  HacrosimuM  llosmokeHneM © 3aKOHOZATEnbCTBOM — Poccuiickon
®denepauny;

* B Cllydae HM3MEHEHHUS CBOUX IMEPCOHAIBHBIX JIAaHHBIX, COOOIIaTh 00 3TOM 3aBEAYIOIIEMY
IeTCKUM cagoM B Teuenne 10 nuei.

8.6. PaborHuku craBsaT 3aBenyromiero JJOY B w3BeCTHOCTh 00 HW3MEHEHHH (GaMIUIAN, UMEHH,
OTUECTBa, JAaThl POXKIEHHUS, UYTO TONydYaeT OTpaXEHHE B TPYAOBOM KHI)KKE Ha OCHOBaHHUH
MIPEICTABICHHBIX JIOKYMEHTOB. [Ipr HEOOXOIMMOCTH HW3MEHSIOTCS JaHHblE 00 00pa3oBaHUU,
npodeccuu, crenuaIbHOCTH, MPUCBOCHUH HOBOTO pa3psiaa U mp.

8.7. B mensx 3amMTHl YaCTHOM J>KW3HU, JIMYHOW M CEMEHHOW TalHBI PaOOTHUKH HE JOJDKHBI
OTKa3bIBaThCSl OT CBOETO IMpaBa Ha OOpa0OTKY MEPCOHANBHBIX JAaHHBIX TOJBKO C WX COTJIACHS,
MOCKOJIBKY 3TO MOXKET MOBJIEYh MPUUYUHEHUE MOPAIIBHOTO, MAaTEPUATILHOTO BpEa.

9. OTBeTCTBEHHOCTH 32 pa3riamenne KoHGUIeHIHATbHOI nHpoOpManuK, CBI3aHHOM ¢
MepPCOHANbHBIMU JAHHBIMH

9.1. Ilepconanvnas omeemcmeeHHOCMb - OJHO W3 TJAaBHBIX TpeOOBaHUN K OpTraHHU3AINH
(GYHKIIMOHUPOBAHUS CHUCTEMBI 3aIUTHl TEPCOHATBHON HWHGOPMAIMH W 005S3aTeThHOE YCIOBHUE
obecrnieueHus 3 (HEKTUBHOCTHU ITOH CHCTEMBI.

9.2. 3ammTa mpaB paOOTHHKA, YCTAHOBJICHHBIX 3aKOHOAAaTeNbCTBOM P® 1 HacTosiimum [Tonoxennem,
OCYHWICCTBIACTCA CYAOM B HCIAX MNPECCUYCHHA HCIPABOMCPHOI'O HCIOJbB30BaAHUA TMCPCOHAJIBHBIX



JTAHHBIX PaOOTHUKA, BOCCTAHOBJICHUS HAPYIICHHBIX MPaB M BO3MEIICHUS TPUYMHEHHOTO yiiepoa, B
TOM 4HCJIE€ MOPAJIILHOTO Bpea.

9.3. Kaxk11plii COTPpYAHUK JOUIKOIBHOTO 00pa30BaTEeIbHOTO YUPEIKICHUS, IOTYYAIOMUI st pabOThI
KOH(HIeHIIMATIbHbII JOKYMEHT, HECET €IMHOJIMYHYIO OTBETCTBEHHOCTD 3@ COXPAHHOCTh HOCUTEIIS U
KOH(UICHIIMATLHOCTD WH(OPMAIIUH.

9.4. Jluna, BUHOBHbIE B HAPYLIEHUU HOPM, PEryJUPYIOIIMX MOJXy4eHUEe, oOpabOTKy M 3aIIUTy
NEPCOHAIbHBIX  JIaHHBIX  pabOTHMKA, HECYT  JUCLUIUIMHAPHYIO,  aJIMUHUCTPAaTUBHYIO,
IPaXXJJaHCKO-IIPaBOBYIO MJIM YIOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (eaepaabHbIMU
3akoHamu Pocculickon @enepanuu.

9.5. 3a HeHMCIIOJHEHHE WM HEHaJIe)XKalllee UCIIOIHEHNEe pa0OTHUKOM I10 €0 BUHE BO3JI0XKEHHBIX Ha
HEro O0O0s3aHHOCTEH MO COOJIIOJICHUIO YCTaHOBJIEHHOIO IOpAJKAa padoThl CO CBEACHUSIMU
KOH(pUIEHIIMAIbHOrO Xapakrepa 3aBenyroumii JIOY BhpaBe HPUMEHATh IPELyCMOTPEHHbIE
TpynoOBbIM KOJIEKCOM AMCLUIIIIMHAPHBIE B3bICKAHMSL.

9.6. JloyKHOCTHBIE JIMIA, B OOS3aHHOCTb KOTOPBIX BXOJUT BEJEHHE MEPCOHAIBHBIX JaHHBIX
COTPYIHUKA, 0053aHbI 00ECIEUUTh KaKJOMY BO3MOXKHOCTb O3HAaKOMIIEHHS C JOKYMEHTaMHU H
MaTepHajaMM, HENOCPEICTBEHHO 3aTParvBaloOLIMMM €ro IpaBa M CBOOOJbI, €CIM HHOE He
IPelyCMOTPEHO 3aKoHOM. HernpaBomepHbIil 0TKa3 B IPeOCTaBICHUH COOPaHHBIX B YCTAHOBJIEHHOM
HOpsiIKE JJOKYMEHTOB, JHMOO HECBOEBPEMEHHOE IPEJOCTaBICHUE TAaKUX JOKYMEHTOB WM HHOU
uH(poOpMaLuu B CIy4yasiX, MPEIyCMOTPEHHBIX 3aKOHOM, JMOO MPEIOCTaBIECHUE HEMOJHON WU
3aBeZIOMO JIOKHOH MH(pOpMAIMK - BJICYET HAJOXKEHHE Ha JOHKHOCTHBIX JIMI] aMUHUCTPATUBHOIO
mrpada B pazmepe, onpenenieMom Kogekcom 06 aqMUHUCTPATUBHBIX TPABOHAPYIICHUSX.

9.7. B cootBercTBUM C ['pa)IaHCKUM KOJEKCOM JIUIa, HE3aKOHHBIMH METOJaMH I0JIy4UBIIHE
MH(pOpPMALIMIO, COCTABIISIIOILYIO CIY)KEOHYI0 TaliHy, 00si3aHbl BO3MECTUTh NPUYUHEHHBIE YOBITKH,
IpUYeM Takas ke 00s13aHHOCTb BO3JIaraeTcs U Ha pabOOTHUKOB.

9.8. YrosoBHasi OTBETCTBEHHOCTh 33 HApYyIICHHE HEMPUKOCHOBEHHOCTH YAaCTHOM >KM3HH (B TOM
YucIe HE3aKOHHOE COOMpaHME WM PACHpPOCTpAaHEHHWE CBEACHUH O YacTHOM >KU3HU JIMLA,
COCTABJISIFOLIETO €ro JUYHYIO UM CEMEIHYIO TaiiHy, 63 ero corjacus), HepaBOMEPHBIN TOCTYII K
OXpaHseMON 3aKOHOM KOMIIBIOTEPHOW MH(OpMAaIMM, HENpaBOMEPHBIH OTKa3 B MPEJOCTaBICHUU
coOpaHHBIX B YCTAaHOBJIEHHOM IMOPSAJIKE TOKYMEHTOB U CBEICHUH (€CIIN 3TU IeIHUS IPUUNHUIN BPE]
IIpaBaM M 3aKOHHBIM MHTEpPECaM TIpaXk/JaH), COBEPLICHHBIC JIMLOM C HCIIOJIB30BAHUEM CBOETO
CIIy>keOHOTO MOJIOKEHHSI HaKa3bIBaeTCs WTpadoM, Tud0 JIUIIEHHEM IIPaBa 3aHUMATh ONPEJIEIICHHbIE
JIOJDKHOCTHU MJIM 3aHUMATHCS ONPEAETICHHON AesaTeIbHOCThIO, JIN00 apecToM B cooTBeTCTBUU ¢ YK
Poccniickoit denepanun.

9.9. HenpaBoMepHOCTh A€ATEIbHOCTH OPraHOB rOCy1apCTBEHHOM BIACTH U OpraHu3anuii no coopy u
MCIIOJIb30BAaHUIO IEPCOHAIBHBIX JAHHBIX MOXKET OBITh YCTAHOBJIEHA B CY/I€OHOM MOPSIKE.

10. 3aka0uYuTeabLHbIC MOJ0KEHUA

10.1. Hacrosimee IlomoxxeHue siBaseTcs JTOKaJIbHBIM HOpMAaTUBHBIM akToM JIOY, nmpuHuMaercsa Ha
Obmem cobpannu pabOTHHUKOB, coriacoBbiBaeTcsi ¢ I[IpodcOr03HBIM KOMHTETOM M YTBEPXKAAETCs
(ubo BBOAWTCS B JCWCTBHE) TMPUKA30M 3aBEAYIONIETO JOMIKOJBbHBIM 00pa30BaTebHBIM
YUPEXKJIEHUEM.

10.2. Bce usmeHeHHs M JOIOJIHEHUS, BHOCMMble B Hactosuee [lomoxxkenue, opopmisioTcss B
NUCbMEHHOU (hopMe B COOTBETCTBUH JICHCTBYIOIINM 3aKOHOaTenbcTBOM Poccuiickoit denepanuu.
10.3. TlomoxeHWe TPUHUMACTCS HAa HEONPENCICHHBIH CpOK. V3MEHEHWs ¥ JOTOJHEHUS K
[Tono>xeHnIO0 IPUHUMAIOTCS B OpsiAKe, npeaycMorpeHHoM 11.10.1. Hactosmero [lonoxenus.

10.4. Tlocne npunstus IlonokeHust (WM W3MEHEHWH W JIOTIOJIHEHWH OTAETBHBIX ITYHKTOB M
pa3esioB) B HOBOM peaKluy IpeablIylas peJakliis aBTOMaTHUECKN yTPauuBaeT CUILY.

Coenacosano c Ilpogcorozuvim komumemom
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